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How to Form a Team Online

Step 1: Go to www.komentidewater.org.

Step 2: Click on the “Komen Race for the Cure” tab and select Register from the drop down list.

Step 3: Select Form a Team. This is the first grey button on the right side.

Step 4: Join or Form a Team
· Team Name field required. Enter Team Name. This label will identify your team.
· Select Team Division. Click on the drop down list and select the name of the division which categorizes your team.
· Select Team Company and view the drop down list. If you team is affiliated with any of these companies, please select. If your company is not listed, you may click on the second button, which allows you the option to enter your own company.
· Enter a Team Fundraising Goal. This is optional and may be updated in the future.
· Enter your Teammate Recruitment Goal (how many team members you hope to recruit.)
*Please note, to be eligible for Team Awards, you must have a minimum of 10 Team Members.
· Click Next Step.

Step 5: Participation Options 
· Select a Participation Type. Descriptions and prices of each category are listed.
· There is an option to make an additional “gift”, or donation, with your registration fee. *This is optional. If you choose to donate, be sure to indicate if you would like the donation to be anonymous or displayed publicly.
· List your individual fundraising goal. This is optional and can be updated in the future.
· Click Next Step.

Step 6: Returning Participant or User Login
· If you have registered or donated for the Race in the past, you must select Returning User to avoid any problems registering.
*If you do not remember your User Name and/or Password, a pop-up box will appear when you click Returning User. This will allow you to enter your e-mail address to have both sent to you. Once you receive your login information, you will be able to continue your registration.
· Click Next Step.

Step 7: Registration Form
· Fill out all required fields.
· Click Next Step and read the Waiver. Select “I Agree” and click Next Step to proceed.
· [bookmark: _GoBack]Review your Registration Summary. At this time, you may register additional people if you are paying with one credit card.
· Click on Next Step to proceed to Billing Information.
· Enter required credit card billing information and click Next Step.
· Please review the Confirmation Page. You must click Process to complete your registration.

Step 8: Now you are ready to FUNdraise!
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