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MISCELLANEOUS INFO
Dear Team Captain, Komen Tidewater Affiliate Office: 757-490-7794

. Race Office: komentide@verizon.net
Welcome to the 2008 Komen Tidewater Race for the

Cure®. We appreciate your valuable time, effort,
and willingness to make this year's Race the best
ever!

Race Website: www.komentidewater.org

Make Race Entry and Donation checks payable to:

. . K Tid ter R for the Cure®
This year's Race will be held on SATURDAY, omen Tidewater Race for the ture

) t
OCTOBER 18, 2008 at — Neptune's Park at 31° Credit cards may be used for online entries and
Street at the Virginia Beach oceanfront (next to the donations, mail and walk-up registration, and on
Hilton) For more information, we encourage you to Race Day.
visit our website www.komentidewater.org

BASIC TEAM INFO

In 2007, over 200 teams were among the 6,500

participants who joined us in raising over $500,000 e Teams must have a minimum of 10 members.
to held end breast cancer forever. Will you help us * Teams can be friends, co-workers, or any
do even better this year?!! combination of people.
e Team members can participate in different events
We look forward to seeing you at the Race. (i.e. Competitive 5k, 1 Mile Walk, etc)

e Team members can be different runner categories
. . (Standard runner, In the Pink®, VIP Pink Ribbon
Christine Harrison Runner, Spirit Runner). Kids can be a part of a team,
Teams Manager _ but will not count toward the team minimum if
Email: teams2008@verizon.net registered for the Kids Dash ($5 entry fee).

TIPS FOR SUCCESSFUL TEAM BUILDING

1. GET THE WORD OUT. Notify family, friends, and co-workers about your team via telephone, email, postcards and
hanging flyers provided around your workplace. Doesn't delay... START TODAY!

2. INSPIRE PEOPLE TO JOIN THE CAUSE. Set up a display at your work about breast cancer, invite our health
educators to speak to your group about our mission, put fliers in company paychecks, or write an article for your
company newsletter explainin® why the Race for the Cure® is important to you and why they should join your team.

3. CELEBRATE A SURVIVOR: Do you have a family member or someone you know who is a breast cancer survivor?
Walk or run to honor of their survival.

4., HONOR SOMEONE WHO LOST THEIR BATTLE TO BREAST CANCER: Do you know someone who has not
survived this disease? Recruit team members to walk or run in his’lher memory.

5. STAY IN TOUCH: Once you have recruited members to be part of your team, it is important to keep in touch with them
so they stay excited and motivated about the Race. Make sure they have completed their registration, either online or
by turning in their paper entry form and registration fee to you. Keep them interested and involved. Make it fun!

PLEDGES/DONATION CHALLENGE

Team members are also encouraged to collect pledges/donations prizes will be awarded for individuals collecting $100 or
more. You can also compete for awards for the most money collected by an individual and by a team. Any business,
organization, hospital, school, church, friends, family members, and neighbors can join together and help team members
raise money. Challenge your team members to go the extra mile and collect additional funds. And, dont forget your
company s Matching Gift Program as another way to increase your pledges/ donations.

COLLECTING ONLINE PLEDGES/DONATIONS

Encourage team members to create their own home page (free of charge) and raise money by emailing friends and rela-
tives who don't live in the area or cannot participate in the Race. They can personalize their page by explaining why this
Race is so important to them, import photos, and make it easy for their donors to make a donation online (with no
processing fee). They will not have to collect the money raised. It will be done for them through Convio, our online vendor.
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Management of your team is easiest and most efficient by using the Team Registration Tools provided by our online
registration and donation system provider. Now, you can create your team electronically, invite friends and co-workers to join
you, and even develop a donation program for soliciting funds benefiting the Komen Tidewater Affiliate. Below are simple
step-by-step instructions to help you set up the tools needed to manage your team quickly and efficiently. While teams can
register online, by mail, or a combination of both, we strongly encourage all Teams to register online.

Before team registration can begin, Team Captains must
set up their team online. It is a simple process and by
following these instructions, should only take a few
minutes.

Please note: If you'd like your team members to
register online and you or your organization plan to
cover team member fees, please send an email to us
at komentide@verizon.net requesting this option
before setting up your team.

Otherwise please follow the instructions below:

1. Go to www.komentidewater.org — click “Register
Now” on the home page

2. Click on the button “Form a Team”. Enter the
team name in the space provided and add your
company if applicable. Click Next Step. Your
team has now been created.

3. Fill'in the online form to register individually for
the Race.(this steps set you up as the Team
Capt.)

4. Once you have registered, follow the prompts to
your Race Center. This will walk you step by
step through creating your team page.
Remember to save your work often!

5. You can then upload your address books from
Outlook or the internet.

6. Follow the instructions on sending an email out to
your future teammates urging them to register for
the Race and be on vour team

After your team has been created, all you need to do is
tell your team members how to register for the event
and join your team.

1. Tell your future teammates to go to
www.komentidewater.org and click “Register Now”

2. They click on the button “Join an Existing Team”.

3. They search for and select the team name from the
drop down menu of team names.

4. They complete their registration. They will now be a
member of the team and can create their own fundraising

page in the Race Center.

What if a person registered as an individual
by mistake and wants to join our team?

Just send us a request to at teams2008@verizon.net and
we will make the change.

Reminder: There is a 6% online processing fee added to
each participant’s registration. Even with this fee,
registering online is still cheaper than registering by mail.

Early Online & by Mail — September 26th
Late Online - Oct. 10"

What if someone wants to join my team after

the late team registration deadline?

We must close team registration on the 10th, so that we
have time to prepare team packets for pick up & determine
award winners in time for Race Day. But, your friends or
co-worker can still register as an individual participant up
until Race day and be an “unofficial” member of your team.

Once your team is set up, many tools are available to you to
help you manage and coordinate your efforts. These tools
are located in your Race Center and enable you to:

Invite others to join your Team
View team roster

Email team members

Update team information
Download team reports
Create a fundraising page
Monitor fund raising totals
Send out contribution requests

To access your Race Center once you've registered:

go to www.race.komentidewater.org and click on “Login”
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TEAM REGISTRATION BY MAIL TEAM CAPTAIN CHECKLIST

Team mail in entries must be bundled together and - - -
submitted in one envelope and received at the Komen Here is your personal guide for making sure your
office by Sept.26th. (Please note that team registrations team is ready for Race Day.

mailed separately cannot be processed.)
Team Entries must be accompanied by a completed F_)_RE'REGISTRATIOI\_I TASKS
U | read the Team Captain’s packet to make note

Team Registration Report, which can be downloaded

at www.komentidewater.org on the Teams of key tasks and deadlines for the Race.

Registration Page U | notified komentide@verizon.net if my
Komen Tidewater Affiliate company is to be billed for team members
119 S. Witchduck Rd Suite 85 registering online

Virginia Beach, Va. 23462 ) )
U | created a Team Name and registered online at

Note: even if the rest of the team is registering by mail, www.komentidewater.o

the Team Captain must still establish the team name
online and register as a participant online.

TEAM PACKET PICK-UP

Packets and t-shirts for all teams can only be picked up by VAILIN RECISTRATION PROCESS

their team captains (or a designated representative) . U | have checked that only one person is
registered per entry form.

U | have promoted the Race and provided
directions to en-roll as a team member.

The date, times and location of team packet pick-up will be

announced at a later date. Team captains will be notified via U | have checked that every team member has
email and the information will be posted on the Teams page signed his/her own entry form, or a
in the Race section of www.komentidewater.org parent/guardian has signed for those under 18

years of age.

EVENT INFO U | have checked that each person has clearly
th , ot marked an event and that the entry fee matches
Saturday, October 18" Neptune’s Park at 317 St. what they've signed up for.

Virginia Beach oceanfront
U | have checked that each person has clearly
Please Note Schedule Has Changed for 2008!!! marked the appropriate T-shirt size.
7:00 Late Registration & Chip Pick-up
- 5K Competitive Race - until 8:15
- Recreational 5K, 1 Mile, Kids Dash - 8:45

U For all entries being processed by mail, |
have filled out the Team Registration
Report and submitted it with all team

7:45 Survivor Group Photo member entries and payments (no cash

7:55 Opening Ceremonies please).

8:30 5K Wheelchair Race

8:35 Competitive 5K (timed) Race TEAM PACKET PICK-UP & RACE DAY
9:00 Recreational 5K Run/Walk B ) )

9:25 1 Mile Family Fun Walk U | picked up my Team t-shirts and packets

10:00 Kids for the Cure® Dash U | have set up a place and time to distribute the
10:15 Awards Ceremony T-shirts prior to the Race and notified my Team.

U I've told team members the Race location, where
to meet and park and time/place for team photo

(if applicable). I've reminded them that
NO PETS are allowed at the Race and
e Largest Corporate/Business Team strollers/joggers are only allowed in
e Largest Community Team the 1 Mile.

e Largest High School Team

e Largest Education/ Other School Team
e Largest Medical/Healthcare Team

¢ Largest Military/Government Team

¢ Most Creative Team lIdentifier (hat, sign, t-shirt, etc)
« Most Funds Raised By a Team SEPTEMBER 26TH

REMEMBER
EARLY TEAM REGISTRATION DEADLINE
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